
iPod and MP3 Player Acceptable Use Policy
Policy Intent

(Company Name) currently does not allow personal iPods or MP3 players on company premises due to employee safety and company intellectual property security concerns.  (Company Name) recognizes the vast proliferation of iPods and other MP3 players, along with their potential benefits and pitfalls. (Company Name) has determined that the use of iPods and MP3 players constitute an unnecessary danger to the safety of our employees and creates an unnecessary threat to security.  (Company Name) has adopted this policy to deal with the inappropriate use of iPods and MP3 players in the workplace.

This Policy Shall:

1. Outline the potential dangers of iPods and MP3 players in the workplace;

2. Discuss the potential perceived benefits, and any possible exceptions.

Negative Impacts of iPods and MP3 Players in the Workplace

(Company Name) is committed to providing a safe and healthy workplace for our employees, and shall protect proprietary intellectual property whenever possible. iPods and their respective MP3 counterparts have been identified as risks to employee safety and company property for the following reasons:

· Studies have shown that users of personal listening devices, e.g. iPods, are at an increased risk of hearing damage.  

· In the event that an employee is listening to music at an elevated level of volume, it is entirely possible that they may put themselves at risk by limiting their ability to hear moving equipment, or an approaching vehicle that they would otherwise have avoided. 

· Employees that are listening to music, or watching video on their iPod / MP3 player are more likely to display a decreased level of attention to their work assignments, work associates, and any customers that require attention.  

· Illegal downloads of copyright protected material on company premises, or through company property exposes (Company Name) to undue legal threat.

· Studies have shown that North American businesses suffer from over 400 million dollars in damage annually as a result of data theft.  Due to their large data capacities, iPods and MP3 players are essentially portable hard drives capable of doing immense damage to (Company Name) business through the illegal theft and transportation of (Company Name) intellectual property.

Perceived Benefits and Possible Exceptions

(Company Name) recognizes that almost one in three North Americans own and use either an iPod or equivalent MP3 alternative.  Due to their immense popularity and widespread use, we recognize that employees may wish to bring them into the workplace.  While there is no supporting evidence from studies or other sources supporting any empirical benefits provided by iPods or MP3 devices, we understand that for some employees there may be a perceived benefit.  

· Some people feel that listening to music helps break the monotony of their day, and reduces stress in the workplace.  

· In some instances, (Company Name) will allow employees to use company approved listening devices, provided that it poses no risks to their safety, or the protection of (Company Name) intellectual property.  

· Exceptions shall be made on a case-by-case basis, and require approval from the employee’s immediate supervisor / manager, and Human Resources.

Acknowledgment and Agreement: 

I, (Employee Name), acknowledge that I have read and understand the iPod and MP3 Player Acceptable Use Policy, and I agree to adhere to this Policy in its entirety and will ensure that employees working under my direction adhere to this Policy. I understand that if I violate the rules set forth in the Policy, I may face legal, punitive, or corrective action.    

Name:  
____________________________________

Signature:
____________________________________

Date: 

____________________________________

Witness: 
____________________________________
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