
Scent-Free Workplace Policy





Intent
Due to the health concerns arising from exposure to scented products (Company Name) has instituted this policy to provide a scent-free environment for all employees and visitors. 

(Company Name) is a scent-free environment.  Please do not use scented products while at work.  Staff and visitors are asked not to use scented products before reporting to work.

The use of scented products will not be allowed within the building at any time.  In addition, all materials used for cleaning will be scent-free.

Scented products (e.g. hairspray, perfume and deodorant, etc.) can trigger adverse physical reactions such as respiratory distress and headaches.  We ask for everyone’s cooperation in our efforts to accommodate employee health concerns, and minimize unnecessary workplace health and safety hazards.  

This Policy Shall:
1. Outline potential health hazards associated with scented products;
2. Identify scented products that are prohibited by this policy;

3. Determine procedures for cooperation with the scent-free policy.

Potential Health Hazards

Scented products may adversely affect a person's health, and some or all of the following symptoms may occur:

· Headaches 

· Dizziness
· Lightheadedness 

· Nausea 

· Fatigue 

· Weakness 

· Insomnia 

· Malaise 

· Confusion 

· Loss of appetite 

· Depression 

· Anxiety 

· Numbness 

· Upper respiratory symptoms 

· Shortness of breath 

· Difficulty with concentration 

· Skin irritation 

Allergic and asthmatic patients, as well as those with other conditions, report that certain odours, even in the smallest amounts, can trigger an attack. 

The severity of these symptoms can vary. Some people report mild irritation while others are incapacitated and/or must give up many 'normal' activities in order to avoid exposure (such as going to public places). 


Prohibited Products

(Company Name) will strive to eliminate scented products from the workplace, and requires the cooperation of all employees and visitors to accomplish this.  

Wherever possible, we encourage our staff and visitors to use unscented or fragrance-free products.  
The following scented products are prohibited from use on (Company Name) property (this list is not exhaustive): 
· Shampoo and conditioners 

· Hairsprays 

· Deodorants 

· Colognes & aftershaves 

· Fragrances & perfumes 

· Lotions & creams 

· Potpourri 

· Industrial and household chemicals 

· Soaps 

· Cosmetics 

· Air fresheners & deodorizers 

· Oils 

· Candles 

· Diapers 

· Some types of garbage bags 

Procedure
· Employees will be required to abide by this policy and avoid using scented products from the prohibited products list.  

· Visitors and (Company Name) employees will be informed of this policy through signs posted at entrances and elevators/stairwells, or by their host.

· This policy will be enforced by management employees and Human Resources in the event of a dispute.  

· Any questions pertaining to this policy should be directed to Human Resources.

· This policy is effective immediately.

Acknowledgement & Agreement

I, (Employee name), acknowledge that I have read and understand the Scent-Free Workplace Policy of (Company name). I agree to adhere to this policy and will ensure that employees working under my direction adhere to this policy. I understand that if I violate the rules of this policy, I may face legal, punitive, or corrective action, up to and including termination of employment.

Name:  
____________________________________
Signature:
____________________________________
Date: 

____________________________________
Witness: 
____________________________________
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