
HOUSEKEEPING POLICY

Purpose:
The purpose of the Housekeeping policy is to ensure the workplace is kept free of unnecessary items and all necessary items are in their proper places.

Scope:

All employees are responsible to ensure the workplace is kept free of clutter and materials are properly stored in appropriate locations.

Procedure:

Good housekeeping at a workplace benefits both the employer and the employees. The proper storage of equipment not in use will make both the workplaces look cleaner and make the job easier to perform. Each department will ensure that all doorways and aisle ways are kept clear of obstruction. The department heads will designate an area for equipment to be stored when not in use in the department. If equipment must be left at a work area, the equipment will be kept in a neat order and not obstructing the safety of work being performed around that area. 

During the monthly inspection for the workplace safety report, the JHSC member will also indicate areas of poor housekeeping. This will be reported to the management, and the management will ensure that, at the earliest possible time the problem will be fixed. 

Communication:

Housekeeping is easier and makes a safer work place if everyone works together and helps out. 

Evaluation:

The clean and safe work area will speak for itself. If areas not maintaining good housekeeping practice then JHSC will recommend solutions at meeting. 
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